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        DO YOUR EMPLOYEES NEED SMART WORK ETHICS?
      Take a step towards addressing the behaviors listed.  If the 

      person has more than a few in the YES column you have an

      employee without a work ethic.  With training this can change. 

      We can help.
	Name:                                                                
	YES
	NO

	1) Uses work time as personal time—cell phone, e-mail, facebook, etc.
     
	
	

	2) Late


	
	

	3)  Misses work

	
	

	4)  Uses extended lunch time


	
	

	5)  Is rude and unpleasant to co-workers, vendors and customers


	
	

	6) Always has an excuse for not completing a task


	
	

	7)  Inappropriate dress/hygiene/grooming


	
	

	8)  Negative attitude


	
	

	9)  Complains no matter what he or she is asked to do


	
	

	10)  Spends time talking to other employees rather than 

       doing assigned work


	
	

	11)  Never takes initiative


	
	

	12)  Does not follow directions


	
	

	13)  Needs constant supervision


	
	

	14)  Doesn’t listen


	
	

	15)  Uses inappropriate language


	
	

	16)  Does not use simple social graces


	
	

	17)  Does not know how to handle criticism/feedback


	
	

	18)  Does not try to solve simple problems


	
	

	19)  Is a Drama Queen/King


	
	

	20)  Creates conflict


	
	

	21)  Unprofessional body language:  no eye contact, 

       eye rolls, walking away, slamming down phones, etc.
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